
Conducting a business under a name other than your own or the corporation’s requires you to file a “doing business as” 
certificate from the Town Clerk in the Town where the business is located.  The d/b/a certificate is a public record and allows 
consumers to identify and locate the proprietor.  In Topsfield, the filing fee is $60.  The certificate must be renewed every four 
years.  A letter of clearance must be obtained from the Building Department prior to filing a d/b/a with the Town Clerk.  A letter 
of clearance is $25.   
 

TOWN OF TOPSFIELD BUSINESS CERTIFICATE 
FILING FEE $60. 

 
In conformity with the provisions of Chapter 110, Section 5 of the Massachusetts General Laws, as amended, the undersigned 
hereby declare(s) that a business is conducted under the 
title___________________________________________________________________ 
at an address of______________________________________________________ 
in the Town of Topsfield, Massachusetts 01983.  
 
By the following named person (s): (Include corporate name & title, if corporate officer) 
 
Full Name       Residence 
 
___________________________________        _________________________________     
 
___________________________________        _________________________________                                                                               
Signature 
 
___________________________________        _________________________________ 
 
___________________________________        _________________________________ 
Signature 
 
____________________________________    __________________________________  
 
____________________________________     _________________________________ 
Signature 
 
On _____________________________ the above named person(s) personally appeared before and made oath that the foregoing 
statement is true. 
 
__________________________________  My commission expires:________________   
Notary Public 
 
Identification presented:   ______________________        _______________________ 
                                          Driver’s License                             Other 
 
In accordance with the provisions of Chapter 337 of the Acts of 1985 and Chapter 110, Section 5 of the MA General Laws, 
Business Certificates shall be in effect for four (4) years from the date of issue and shall be renewed each four (4) years 
thereafter.  A statement under oath must be filed with the Town Clerk upon discontinuing, retiring or withdrawing from such 
business or partnership.  Copies of such certificates shall be available at the address at which such business is conducted and shall 
be furnished on request during regular business hours to any person who has purchased goods or services from such business. 



 
TOWN OF TOPSFIELD 

 
STATEMENT OF DISCONTINUANCE, CHANGE OF RESIDENCE, CHANGE OF LOCATION OF BUSINESS, 
WITHDRAWAL OR DESEACESD FROM BUSINESS OR PARTNERSHIP.                    Filing Fee $25. 
 

1. In conformity with the provisions of Chapter 110, Section 5 of the MA General Laws, the undersigned hereby 
declare(s) that we(I) have this day 

                
                       ______discontinued                       _________withdrawn from 
 
the business known as___________________________________________ 
 
conducted at _______________________  Topsfield, MA  01983 as set forth in the 
certificate filed on ________________ and as attached. 
 
Name                                                                        Address 
_______________________________        ________________________________ 
 
_______________________________       __________________________________ 
 

2. The location of the _____business _______my address as it appears on the  
 
attached certificate of ________________________________ filed on_____________ 
 
has been changed to _____________________________________________________. 
 
 

3. As Executor or Administrator for the Estate of ___________________________ 
 
Who died on ___________________________, I hereby request a ___discontinuance 
____withdrawal of his/her name from the business certificate attached filed on ________ 
 
in the name of ______________________________________. 
 
 
Signatures:  _____________________________   ______________________________ 
 
                    _____________________________  ________________________________ 
 
on ____________________________ the above named person(s) appeared before me and made oath that the foregoing 
statement is true. 
 
______________________________  My commission expires: ___________________. 
Notary Public 
 
Identification presented:   _______________________________________________ 
                                           

 
 
Violations are subject to a fine of not more than  $300.00 for each month during which such violation continues. 
 
This certificate expires _________________________.  
 
 
 


